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Note to the learner
This Learner Guide provides a comprehensive overview of the module. It is designed to improve the skills and knowledge of learners, and thus enabling them to effectively and efficiently complete specific tasks.





Purpose:
The main focus of the learning in this knowledge module is to build an understanding of the information that
is needed for sound economic decision making. The main purpose of financial accounting is to
prepare financial reports that provide information about a firm's performance to external parties such as
investors, creditors, and tax authorities







Topic elements to be covered include:

· KM-03-KT01: Accounting principles and legislation (16%)
· KM-03-KT02: Reconciling totals in pre-adjustment trial balance & adjustments for partnership, close
corporation, companies (private & public), NPO (32%)
· KM-03-KT03: Post- adjustment trial balance for partnership, close corporation, companies (private &
public), NPO (32%)
· KM-03-KT04: Financial Statements (20%)










Exemptions
· Computerised Financial Systems N4: Code Number 06030154, Computerised Financial Systems
N5: Code Number 06030175 and Computerised Financial Systems N6: Code Number 06030186.




Entry Requirements:
An NQF Level 4 qualification with Mathematical Literacy and Communication in English.






Provider Accreditation Requirements for the Knowledge Module
Physical Requirements: 
· The provider must have lesson plans and structured learning material or provide learners with
· Access to structured learning material that addresses all the topics in all the knowledge modules.
In addition, the following must be provided:
· A computer with the necessary software per student in class
· Printers
· Access to internet facilities
· Distance and e-learning modalities available to learners












  Provider Accreditation Requirements for the Knowledge Module
         
Human Resource Requirements:
· Lecturer/learner ratio of 1:20 (Max)
· Lecturers need to be qualified at a Level 6 or higher in the relevant field or have at least 5 years relevant experience in Computerised Financial Systems.
· It would be advantageous if lecturers are registered with a relevant accounting Professional Body for Continuous Professional Development purposes
·  Assessor and Moderator have professional recognition in the Computerised Financial Systems field of expertise and approved by the relevant AQP












Provider Accreditation Requirements for the Knowledge Module
Legal Requirements:
· Legally compliant venue, (i.e. Fire protection services, OHS and other legislation)
· Code of Conduct
·  Approved and accredited by the relevant AQP as per QCTO requirements









                                        	  Venue, Date and Time:
Consult your facilitator should there be any changes to the venue, date and/or time.
                                                   Refer to your timetable.













Assessments:

The only way to establish whether you are competent and have accomplished the learning outcomes is through continuous assessments. This assessment process involves interpreting evidence about your ability to perform certain tasks. You will be required to perform certain procedures and tasks during the training programme and will be assessed on them to certify your competence.

This module includes assessments in the form of self-evaluations/activities and exercises. The exercises, activities and self-assessments will be done in pairs, groups or on your own. These exercises/activities or self-assessments (Learner workbook) must be handed to the facilitator. It will be added to your portfolio of evidence, which will be proof signed by your facilitator that you have successfully performed these tasks.

Listen carefully to the instructions of the facilitator and do the given activities in the time given to you.
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	KM-03-KT01: Accounting principles and legislation



	KT0101
	Concepts, principles and theory of accounting

	KT0102
	Forms of ownerships


[bookmark: _Hlk509699902]

	Activity

	1


What are the principles of accounting for the federal government?
[bookmark: _Hlk526766630]____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________

	Activity

	2


Explain the principles and theory of accounting
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________


	KM-03-KT02: Reconciling totals in pre-adjustment trial balance & adjustments for partnership, close corporation, companies (private & public), NPO



	KT0201
	Record year end transactions after closing off accounts

	KT0202
	Reconciliation of pre-adjustment trial balance

	KT0203
	Record adjustments in the general journals and ledgers

	KT0204
	Reconciliation of pre-adjustment trial balance

	KT0205
	Accurately reconcile source documents with books of first entry and ledger accounts to find the discrepancies

	KT0206
	Record adjustments in the general journals and ledgers

	KT0207
	Identify the adjustment

	KT0208
	Journalise the adjustments

	KT0209
	Post to the ledger and total and or balance the ledger

	KT0210
	Reconciliation of pre-adjustment trial balance

	KT0211
	Demonstrate the ability to find discrepancies



[bookmark: _Hlk509700483]
	Activity

	3


Describe the process of reconciling totals in pre-adjustment trial balance
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	Activity

	4


List and explain types of adjustments 
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________


	Activity

	5


Explain how to reconcile the general ledger
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________


	Activity

	6


Explain how to calculate ledger account balances
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________



	KM-03-KT03: Post- adjustment trial balance for partnership, close corporation, companies (private & public), NPO



	KT0301
	Accounts receivable and payable

	KT0302
	Prepaid and accrued income and expenses

	KT0302
	Depreciation

	KT0304
	Stock on hand



	Activity

	7


What is a "close corporation"?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


	Activity

	8


What is accounts payable?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________


	KM-03-KT04: Financial Statements



	KT0401
	Income statement

	KT0402
	Balance sheet



	Activity

	9


What are 'Financial Statements'
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


	Facilitator Feedback & Remarks

	



	Assessment Judgement

	
Competent(Tick/Cross) |_|                            Not Yet Competent(Tick/Cross) |_|

	Action/s required (if any):

By when:

	Learner Feedback & Comments

	




Declaration by the Learner
I …………………………………………………………………………………. (Learner) declare that I am satisfied that the feedback given to me by the Facilitator was relevant, sufficient and done in a constructive manner.  I accept the assessment judgment and have no further questions relating to this particular assessment event.
Declaration by the Facilitator
I …………………………………………….............................................. (Facilitator) hereby certify that I have examined the learner workbook and I am satisfied with the evidence provided by the learner.
Declaration by the Assessor
I ……………………………………………............. (Assessor) hereby certify that I have examined the learner workbook and I am satisfied with the Facilitator Judgment of this assessment.

	Learner (Sign)
	Date
	Facilitator (Sign)
	Date

	
	
	
	

	Assessor (Sign)
	Date
	Moderator (Sign)
	Date
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