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Quality Partner
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This icon means that other books are available for further information on a particular
topic/subject.

References

This icon refers to any examples, handouts, checklists, etc...

port o

Important

This icon represents important information related to a specific topic or section of the guide.

This icon helps you to be prepared for the learning to follow or assist you to demonstrate
understanding of module content. Shows transference of knowledge and skill.

This icon represents any exercise to be completed on a specific topic at home by you orin a
group.

An important aspect of the assessment process is proof of competence. This can be achieved by
observation or a portfolio of evidence should be submitted in this regard.

Tasks/Projects

Workplace
Activities

An important aspect of learning is through workplace experience. Activities with this icon can
only be completed once a learner is in the workplace

Tips

welpLul
Tips

This icon indicates practical tips you can adopt in the future.

Notes

This icon represents important notes you must remember as part of the learning process.




END USER COMPUTING (EUC)
IAC0101

Word Processing functions.
Marks: 5

Provide a detailed response:

IAC0201
Define the term Word Processing
Marks: 5

Provide a detailed response:

IAC0202

List and describe different uses of word processing (types of documents created) to represent
information to users




Marks: 5

Provide a detailed response:

IAC0203
Describe the benefits of using a word processor
Marks: 5

Provide a detailed response:

[IAC0204
Describe the characteristics of a good document
Marks: 5

Provide a detailed response:

—




[AC0301
Define the term presentation software
Marks: 5

Provide a detailed response:

IAC0302

List and describe different uses of presentations (types of presentations created) to represent
information to users

Marks: 5

Provide a detailed response:




[AC0303
Describe the benefits of using presentation applications
Marks: 5

Provide a detailed response:

IAC0304
Describe the characteristics of a good presentation document
Marks: 5

Provide a detailed response:

IAC0305

—

]
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Discuss how presentations are used to convey information and knowledge and list practical
examples of such cases

Marks: 5

Provide a detailed response:

IAC0401
Define the term spreadsheet processing
Marks: 5

Provide a detailed response:

IAC0402

List and describe different uses of spreadsheets (types of documents created) to represent
information to users

Marks: 5

Provide a detailed response:




[AC0403
Describe the benefits of using a spread sheet application
Marks: 5

Provide a detailed response:

[AC0404
Describe the characteristics of a good spreadsheet document
Marks: 5

Provide a detailed response:

—
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IAC0405

Discuss how spreadsheets are used to transform data into useful information and list examples
of such cases

Marks: 5

Provide a detailed response:

IAC0501
Identify the major applications of the internet
Marks: 5

Provide a detailed response:




IAC0502
Identify the how the World Wide Web can be applied in the intranet and extranet

Marks: 5

Provide a detailed response:

IAC0503
Search internet for reliable information
Marks: 5

Provide a detailed response:

IAC0504
Open the electronic diary and create an event

Marks: 5

]
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Provide a detailed response:

IAC0505
Apply security to settings to minimize viruses, trash and spam
Marks: 5

Provide a detailed response:

IAC0601
Define the term internet
Marks: 5

Provide a detailed response:




[AC0602
Describe the term connectivity
Marks: 5

Provide a detailed response:

IAC0603

Discuss the components/constituents and the purpose of internet enabling technologies and
terms. (Range: Internet addresses - Internet protocol (IP) addresses and domain names)

Marks: 5

Provide a detailed response:




[AC0604
Discuss how data travels over the internet in relation to networking concepts
Marks: 5

Provide a detailed response:

[IAC0605

Explain the different components required to connect to the internet. (Range: Internet Service
Providers (ISPs), wired and wireless connections)

Marks: 5

Provide a detailed response:

IAC0701




Still needs to be added.
Marks: 5

Provide a detailed response:

TOTAL MARKS: 130

—

18




Competent(Tick/Cross) [_] Not Yet Competent(Tick/Cross) [ ]

Action/s required (if any):

By when:

Declaration by the Learner

e e e e aaaas (Learner) declare that | am
safisfied that the feedback given to me by the Facilitator was relevant, sufficient and done in
a constructive manner. | accept the assessment judgment and have no further questions
relating to this particular assessment event.

Declaration by the Facilitator

creeeeeenen. (FQcilitator) hereby certify that
I have examined the learner workbook and | am satisfied with the evidence provided by the
learner.

Declaration by the Assessor

e (Assessor) hereby certify that  have examined the

learner workbook and | am satisfied with the Facilitator Judgment of this assessment.




